IFPCSE 2024 FORM

ANNUAL PROCv._/ENT PLAN - COMMOM-USE SUPPLIES AND EQUIPMENT (APP-CSE) 2024 FORx

Introdtaction:
This form the commo ipplies and if (CSE} being carried by the Procurement Service — Department of Budget and Management (PS-DBM) thatshall be purchased by govemment agencies. Consistent with the DBM Circular Letter Nos. 20116 and 2011-6-A
dated 25 August 2011 and 28 September 2011, respectively, the APP-CSE shall serva as the agency’s annual procurement request for all its CSE requiremants.
Only agencies with upleaded APP-CSE in the Modernized Philippine Government Electronic Procurement System (mPhilGEPS) will ba able to purchase CSE fram tha PS-DBM.
Note that the items listed on this foerm have been arranged in accordance with the United Nations Standard Products and Services Code (UNSPSC),
Rewminders!

1.0 The APP-CSE form must be accomplished using Microsoft Excel format. The APP-CSE shall be deemed Incorrect cr invalid if the form used is other than the prescribed format which Is dewnloadable from the mPhilGEPS and Dewnloads page of PS-DBM webslte {www.ps-philnens.qov.ph).

2.0  All Information must be provided accurately,

3.0 Kindly refor to the CSE catalegue on the PS-DBM website (www.ps-philgeps.qov.ph) under the *What Wa Sefj" tab for the detalled technical specifications and sample photo of the items.

4.0 De not delete, add, or revise any items or rows on the PART I of this form, otherwlisa the form will be deemed Invalid,

50  For ltems not Included on the list of PART 11, a separate file, with the flla name APP-CSE 2024 Forrt - Other Items, can be downloaded from the Downloads page of PS-DBM website (www.ps-philg eps.gov.ph) and must be submitted to PS-DBM throug b this link: https:/ fsherturlat/hossg, i

6.0  Once signed and approved by the Property/Supply Officar, Accounta nt/Budget Offlcer, and Head of the Agency/Offica, Mndly uplead tha soft copy of the APP-CSE In Microsoft Excal format as well as the original signed copy In Portable Socument Format (PDF) to the agency's mPhIGEPS accolnt on or before the prescribed period or deadline. Any APP-CSE form that Is unsigned or
has incomplete slgnature shall be deamed Invaiid, ) .

7.0 should there be changes In the agency's CSE fequirements, the agency may edit thelr uploaded APP-CSE directly on their mPhIGEPS account. Howaver, the agency must ensure that a signed and approved copy of the supplemental APP-CSE form Is avallable. Hote that all CSE requirements In excess of tha guantities indicated in the original APP-CSE form will not be served if not
covered by a supplemental APP-CSE,

8.0 Forfurther assistance or clarification, agencies may contact the Marketing and Sales Division of PS-DEM through its moblle numbers 09278478245 (Globe) or 0918-2954426 (Smart), or email ap pese. helpdesk@ps-phligeps.gov.ph, or visit the PS-DB M webslte (wwnw.ps-philgeps.gov.ph) for thaguide on how to fill-out the APP-CSE,

Nota: The AFF-CSE for FY 2024 must be submitad on or befora 31 Juiy 2023,
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B. ADDITIONAL PROYISION FOR INFLATION (10%5 af TOTAL) L HA 2T
C. ADDITIONAL PROVISION FOR TRANSPORT AND FREIGHT COST (If Applicable) L2
D. GRAND TOTAL (A + B+ C} r 2500,000.00
B APPROVED DUDGET BY THEAGEICY HEAD TWO MILLION FIVE HUNDRED THOUSAND 00/100
We hereby wamant that the total amount reflected in this Annual Procurement Plan to procure the listed @ supplil terials, and equif has been included in or is within our approved budget for the year.

Prepared by!

Certifiet! Funds Available / Certified Appropriate Funds Avaifable:

Date Prepared:

Accountani pBudget Officer

Approved by:
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ANNUAL PROCUREMENT PLAN - COMMOM-USE SUPPLIES AND EQUIPMENT (APP-CSE) 2024 FORM - OTHER ITEMS

hradeton
This form shall be uti ized by government agencies for items that are not availzble in the PS-DEM catalogue but ore regularly purdhased from other sources. Tnformation given Inthis form will serve 25 asuvey Lo ldentify the itams that may be considered a5 CSE by the PS-DEA,

Remihdrs

10 The APP-CSE 2024 Form - Other 1tems must be accomplished using Microsoft Excel format ONLY. The APP-CSE Form - Other Iterms shall be deemedincorrect or invalld f the form used s In other than e prescribed fommat which & downloadsble frem the Downloads page of P45 -DBEM website (www.ps-philgeps.gov.ph),

20 Allinformation must be provided accurately.

30 Tolill-out, copv the list of items indicated In the UNSPSC tab of this form. Otherwise, the item that vou will input will not be accepted. Additional raws for other items may be inserted If necessary,

40 Kindly upload the soft copy of the APP-CSE Form - Ofber Ttems n Microsoft Excel format on or befora the preseribed period or deadline through this bk nEpEffshorturl atfhad (Please aopy e Ik ARSI pavE i par broser]

50 For further assistance o clar fication, agencies may contact the Markeling and Sales DiVISIn of PS-BEM through 11s rrobile numbars 69278478245 {Globe) or 09182054426 (Smart), & email sppesehelpdeskps philgeps.gov.ph, oF VisIt the PS-DEM website (wwiveps-phiigeps.gov.ph) for the guide on how to fil]-out the APP-CSE Farm.

Note: The APP-USE for FY 2024 must be submitted on or befere 31 July 2023,
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